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GRS 1.1 Financial Management and GRS 1.1 FAQs
Reporting Records GRS 1.1 Crosswalk
. GRS 1.2 Grant Cooperative Agreement | GRS 1.2 FAQs
1.0 A7 (Finance) Records GRS 1.2 Crosswalk
. GRS 1.3 FAQs
GRS 1.3 Budgeting Records (New) GRS 1.3 Crosswalk
. GRS 2.3 FAQs
GRS 2.1 Employee Aquisition Records GRS 2.3 Crosswalk
GRS 2.2 Employee Management GRS 2.3 FAQs
Records GRS 2.3 Crosswalk
. GRS 2.3 FAQs
GRS 2.3 Employee Relations Records GRS 2.3 Crosswalk
GRS 2.4 Employee Compensation and GRS 2.3 FAQs
2.0 91&d A4 Benefit Records GRS 2.3 Crosswalk
(Human Resources) . GRS 2.3 FAQs
GRS 2.5 Employee Separation Records GRS 2.3 Crosswalk
. GRS 2.3 FAQs
GRS 2.6 Employee Training Records GRS 2.3 Crosswalk
GRS 2.7 Employee Health and Safety GRS 2.3 FAQs
Records (New) GRS 2.3 Crosswalk
. GRS 2.3 FAQs
GRS 2.8 Employee Ethics Records GRS 2.3 Crosswalk
GRS 3.1 Genral Technology GRS 3.1 FAQs
e Management Records GRS 3.1 Crosswalk
3.0 71 (Technology) GRS 3.2 Information Systems Security GRS 3.2 FAQs
Records GRS 3.2 Crosswalk
GRS 4.1 FAQs
GRS 4.1 Records Management Records GRS 4.1 Crosswalk
GRS 4.2 Information Access and GRS 4.2 FAQs
40 AH B Protection Records GRS 4.2 Crosswalk
(Information Management) andElectronie-Copies
superseded by GRS 5.1 and 5.2
. GRS 4.4 FAQs
GRS 4.4 Library Records GRS 4.4 Crosswalk
. GRS 5.1 FAQs
50 34 B =7 A= GRS 5.1 Common Office Records GRS 5.1 Crosswalk
(Transitory and . . GRS 5.2 FAQs
Intermediary Records) P(iTRS 5d2 Transitory and Intermediary (Updated)
ecords GRS 5.2 FAQs About




Transitory Records in
Electronic Messages
GRS 5.2 Crosswalk

GRS 5.3 Continuity ‘5 Emergency GRS 5.3 FAQs
Planning Records GRS 5.3 Crosswalk

GRS 5.4 Facility, Equipment, Vehicle, GRS 5.4 FAQs4
Property, and Supply Records GRS 5.4 Crosswalk

GRS 5.5 Mail, Printing, and GRS 5.5 FAQs
Telecommunication Service Management Records | GRS 5.5 Crosswalk

. GRS 5.6 FAQs
GRS 5.6 Security Records GRS 5.6 Crosswalk

GRS 5.7 Agency Accountability Records | GRS 5.7 FAQs
(Updated) GRS 5.7 Crosswalk

GRS 5.8 Administrative Help Desk GRS 5.8 FAQs
Records GRS 5.8 Crosswalk

GRS 6.1 Email Managed Under a GRS 6.1 FAQs
Capstone Approach (Updated)

GRS 6.2 Federal Advisory Committee GRS 6.2 FAQs
Records GRS 6.2 Crosswalk

GRS 6.3 Information Technology GRS 6.3 FAQs
6.0 v] A X Records (New) GRS 6.3 Crosswalk

(Mission Support) . . GRS 6.4 FAQs
GRS 6.4 Public Affairs Records GRS 6.4 Crosswalk

GRS 6.5 Public Customer Service GRS 6.5 FAQs
Records GRS 6.5 Crosswalk

GRS 6.6 FAQs

GRS 6.6 Rulemaking Records (New) GRS 6.6 Crosswalk

Transmittal No. 28 General Records Schedule 1.1
July 2017

GENERAL RECORDS SCHEDULE 1.1: Financial Management and Reporting Records

This schedule covers records created by Federal agencies in carrying out the work of financial management: procuring goods and services, paying bills, collecting
debts, accounting for all financial transactions, and monitoring agencies’ net worth. It does not apply to copies of records forwarded to the Department of
Treasury or the Office of Management and Budget in fulfillment of reporting requirements. These forwarded copies serve unique business purposes at those
agencies and are therefore scheduled separately as records of OMB and Treasury.

This schedule covers financial management records of grants and cooperative agreements but does not cover administrative records of such grants and
agreements. These administrative records are covered in GRS 1.2.

This schedule covers financial transactions and reporting but not overall planning for finance. These records are covered under GRS 1.3.
This schedule covers contract records maintained by Federal agencies but not records maintained by contractors, which are governed by 48 CFR 4, subpart 4.7.

This schedule covers financial transactions as an administrative function common to all agencies, but not administrative records documenting unique agency
missions, such as student loan collection or seeking reimbursement for Superfund cleanups.

Item | Records Description Disposition Disposition
Instruction Authority
001 Financial management and reporting administrative records. Temporary. DAA-GRS-
Records related to managing financial activities and reporting. Records include: Destroy when 3 2016-0013-
e correspondence years old, but 0001
e subject files longer retention is
e feeder reports authorized if
e workload management and assighment records needed for
business use.
010 Financial transaction records related to procuring goods and services, paying bills, collecting debts, Official Temporary. DAA-GRS-
and accounting. record Destroy 6 years 2013-0003-
Many records included in this item are maintained by accountable officers to account for the held in after final 0001
availability and status of public funds, and are retained to enable GAO, Office of Inspector General, the office | payment or
or other authority audit. of cancellation, but
record. longer retention is
Financial transaction records include those created in the course of procuring goods and services, authorized if
paying bills, collecting debts, and accounting for all finance activity, per the following definitions. required for
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authonty Records Schedule DAA-0330-2013-0002

Request for Records Disposition Authority

Records Schedule Number DAA-0330-2013-0002

Schedule Status Approved

Agency or Establishment Office of the Secretary of Defense
Record Group / Scheduling Group - Records of the Office of the Secretary of Defense
Records Schedule applies to Department-wide

DoD Breach Reports

No

Schedule Subject

Intemal agency concuriences will
be provided

Background Information BACKGROUND The Defense Privacy and Cwvil Liberties Office
mission Is to establish the Department of Defense's Privacy and Cvil

Liberties programs policy

The Office of the Secretary of Defense/Joint Staff Privacy Office

REQUEST FOR RECORDS _(SPOSITION AUTHORITY LEAVE BLANK (NARA USE ONLY)
(See instructions on reverse)
To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) JOB NUMBER
Washington, DC 20408 /L}/ - 0~2 G . l] 7_ /
1. FROM (Agency or establishment) DATE RECEIVED
Department of the Treasury [ / 7 7
2.MAJOR SUBDIVISION NOTIFICATION TO AGENCY
U.S. Customs Service
3. Minor Subdivision
Office of Field Operations
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE HIVIST OF THE U} TATES
Edgar Nichols (202) 927-1426 13997

6. AGENCY CERTIFICATION

Ihereby certify that I am authorized to act for this agency in matters pertaining to the disposition of it records and that the records proposed
for disposal on the attached _0_page(s) are not now needed for the business of this agency or will not be needed after the retention periods
specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for

Guidance of Federal Agencies,

EI is not required D is attached; or

[ has been requested

DA;E RE OF|JAGENCY REPRESENTATIVE TITLE
(OSD/JS), 1s a branch of the Freedom of Information Act Division /7, i 7 Records Officer
of the Executive Services Directorate, Washington Headquarters
Services and responsible for oversight and implementation of 7. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRS OR 10. ACTION
the Privacy Act within OSD/ JS, the Defense Agencies and Field 'LZ’.‘ fg:i“rf’f:g: E;’é'g‘"‘:‘y‘)“
Activities
1 Customs Declaration (CF 6059B): All persons entering the N1-3-86-1
DEFINITION The term “breach” is used to include the loss of control, U.S. are required to declare to a Customs Officer at the port
compromise, unauthorized disclosure, unauthorized acquisition, of first arrival in the U.S. The Customs Baggage Declaration
unauthorized access, or any similar term referring to situations where is used as a standard method to determine the identity,
persons other than authonzed users and for an other than authorized nationality, and residence of all persons arriving in the U.S.
purpose have access or potential access to personally identifiable by airplane or ship. The declnrmon facnlnms Cnstom:
information, whether physical or electronic of various prohil and
laws relating to agricultural products, endangered specles,
item Count and the currency reporting laws. It also allows Customs to be
selective in its inspection procedures
Number of Total Disposition | Number of Permanent Number of Temporary Number of Withdrawn
Items Disposition ltems Dispositon ltems Disposition ltems isposition:
3 0 3 0 . . "
A) Free declarations: Retain for six months and destroy. BAG-1.5 v
GAO Approval B) Dutiable declarations: Retain for three years and destroy. BAG-2
This change is made possible by business process re-
(BPR) imp in our P! ing
methodology.
115109 NSN 7540-00-6344064 STANDARD FORM 115 (REV. 391)
PREVIOUS EDITION NOT USABLE Prescribed by NARA
. 36CFR 1228
Electionic Records Archives Page 1016 POF Created on 1110572013 AUG -4 (997 %7/& . af“‘"ﬁ'
s ae.
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3 | =7t Alol Metmo| ASEE

3.1 [ Zi¢lolut &ctof cisto ZHe(st M2 E M3st= &A dolH

30 HH HetE 0|Z0f WAL M E E;"I_*7I7-IL—F =2tE d27F|7 Lt olo] 2zl Aol F

Jbete 2 MZARRES MYste 7S

33 | OSP 270 w2l = HE 2X 2 7|& #AOIE

4 | 2rtel 2als sFDlel MEEE

41 | MRRIoto| RrAstoll olxs FBS 2MtE 7|2

42 | MH WEE JiHMeE B0 AR (Rtel/Rl9IA ARl thet 7|8 Ee e

43 |93 A MAMA o Fe NS ME EE WHHSHE sy IS

5 | &4 Mddol st 7=

51 | 16604 oMol ¢HSo{zl 7| =

52 | Uz 34 7|15 &M Al AZstALE A55 K=

6 |MHolM HMelsfol st= 7[&F

6.1 | At

62 | 1/etr| 7tz HE

63 | 29 £= WHI|=

6.4 | 7|8 == 20 FEXMIE ot HF

65 | tE A3 3 EoHE F2

66 | 7I& 31 E= 320 &£5HX| b= 4o 2 S8 A Al ok

6.7 | CtE RolM & }MAHLE TNAO o|o] E& Fol J| /8

68 |Hl 33 7|=

6.9 | HEoll w2t EEsol SHXIEE FALE JIX|E THXX| 2 7| =

6.10 | Zl&ste| L& E+ olo] a2l &o| dAEMezE FIIFHX 2= &

6.11 | 7I& 1, 2, 3, 40f w2} MHE 7|59 AdBE FHSH| b= 33 M

6.12 | = HEF ¢ ofFIo|EolM 2AXsHH TR == 7[2H HAOIE HA| 7|5
3. B7t- A8 =4
TNA 712 43 A3 (The National Archives’ records collection policy)
TNAZ} 7|30 2 7E ofd 7]|5& F3t1 oJd 7|E&L F33A ¥& ZAUA

aean AA %A ojrol] HAERE HAska ok
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o] AA2 TNAR 7|5 o|#S FHlshe 78S 9T AR AFENE oyt ALA,
=3, A ATE SlE HE V1SS olgske ol dNt tiso] TNAVE sto =
oH 8ol 7|28 ST AR el 4 JrE F =)

TNA 718 371 - A4 2 A 7lol=

(Best practice guide to appraising and selecting records for The National Archives)
HAE 7R E 717 7185 AEEr] Al ket BrF e olsistal ARgsk= )

Bas &9 Aotk

<9 A A (Operational selection policies)

FAot Mo 2 st &8 4 Utk

715 A 2 o]# AHXHRecord selection and transfer process)

g FA 7B A 27] Z1Fo] g BItelAFEH TNARS HF ol#7tA] 9
ZEA Iz t3 AES A3

B7F A aglaet 1 o]%-9] w7 FA{(Appraisal policy: background paper Grigg
and beyond)

dAd 7159 =d HAE sidstr] 98 18l Bt A" Apdel tigk wid &
AisteE Asolth

FA& B=3F AI7HKWhat to keep)
AE7E o' ARE FAsta Aoy 35t BRET AJAE Fstal ol &
A + JE=E F= TNAY oYM EHolh,

H7tR 1A ZJH(How to compile an appraisal report)

B} ZAA QA AAE AR F12e AW 5 YRS zh AY,
AR, 7120 O3t TxEE ARE AT Sa) BA @A A =0l

ojEdt HI} - AE =7 T &9 AE AAOSP)S FHEsd BrHEIA, S
1963-2014 B71R 1A T 6712 FA4E Uth



S7olm, 715 olg4 2 J1S%e AR}

o A. A A A, MEE BERY AAE HIECE
AT B QAo olwolnk FAH AT FrE flor), oA 4 me}
NA oAFRE A3
PN OSP A & PNO OSP A&
1 S F 1970-1979 34 AA o B3P 1956-2000
(Department of the Environment 1970-1979) (Restrictive trade practices 1956-2000)
(The Crown Estate 1975-1985) (Board and committee records)
3 A AA 1974-1979 36 SAE/FYER
(Industrial policy 1974-1979) (Publications/Grey Literature)
Frdg Y AY o] & H BE 1974-1983 2
| : HASY 72
4 (Use and conservation of the countryside | 37 :
for recreational purposes 1974-1983) (Freedom of Information Act records)
. | ASIRg B g | UE Y =
(The administration of Sodial Security 1979-1991) (Records of internal administration)
AAR A4 9 #-H 7]E 1970-2000
6 | Records created by and relating to Coroners | 39 | A} 7]& (Inspection records)
1970-2000)
A 4 g9 715 @D
AL =5 1979-1997
7 A= . 40 | Reords of the Grown Court and Court of Appeal
(The Welsh Office 1979-1997) (Criminal Division)
19451355 200013 Ajo]ol
. Hobz I (’;l% (if%ﬂ]’jd %ﬁfl %"%—’Fﬁ?ij‘- culﬂg
b : : ecords created in the Ministry o iculture
(The Security Service) Fisheries and Food between 1945 and 2000
Inherited by the Food Standards Agency)
g | A% A3 1971-1979 g | A HE 2% 2
(Fiscal policy 1971-1979) (Records of Departmental legal branches)
10 | 3= AA BE 1973-1990 43 | 27-AE #hd 1950-2008
(Nature conservation in Great Britain 1973-1990) (Competition—case files 1950-2008)
%@%ﬂ?ﬂl ﬁ 3‘%911 7P gl o]de]] ThEH
5 . _ = AR FH 7=
11 ﬁigﬂﬁé alggz 12?12 1967-1998) 44 | (Records of UK government involvement
pons policy in the development and implementation of
European Community secondary legislation)
1y | 2% AW AX 2 3= 1970-2000 5 | 3% THEU 1999-2006
(Central Direction and oversight of palicy 1970-2000) (English Partnerships 1999-2006)
13 P9 9w #A 1973-1996 A6 o 2 #H3I #E JE
(Britain” s diplomatic relations 1973-1996) (Records relating to military law and courts-martial)
5 TEAY T Fo| 2 AR 715 1989-2010
= 9w Alg 1972-2001 s . : .
14 : g 47 | (Water Services Regulation Authority (OFWAT)
(lome ciferce and emergency plaming 1972-20D paper and electronic records 1989-2010)
T4 AHE A& # 1969-1997 B, .
15 | Gomd o cartrd e 1o | 48 A 9 (Case files)
_ s TFELLRFH 1978@ o]
BS #F 7|E 1965-2001 T= o T
16 . N A 49 | (Export Credits Guarantee Department
(Probation records 1965-2001) 1978 onwards)
17 | 5 874 BE 1970-1999 50 | AN 1999-2012
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PN OSP A= PNO OSP A&
(llglr?eos_elrgggon of the built environment (Regional Development Agencies 1999-2012
9] WY G AN S AV AR FE VIS I FATA & A 715
18 | Reoats of regdraion of hirths deatts and mamiages | 51 | (Records of Royal Mail and
of United Kingdom ditizens occurring overseas its predecessors 1969-2006)
19 WEE 7| F 1974-1997 54 2| EFXF= 2000.4.1.-2012.10.1.
Reaods of the Department for Education, 1974-1997) (Food Standards Agency 1 Aprl 20001 October 2012
o0 | TYBEA 7|5 (Records of the 55 | SEEEA 715 2005-2011
Central Office of Information (COD) (Records of the Pensions Regulator 2006-2011)
21 FAAED Aol9193] 715 (Records of 56 HEAAA Fo] 7|2 1987-2012
the Criminal Case Review Commission (CCRC) Atiamey Gared” s Cifice (A0 e resats 1874012
99 F= ZH = 7]Z 1975-2002 57 37| H2=-37% 715 140'd ©)F (Nudear
(Records of the Royal Mint 1975-2002) Decommissoning Autharity-ste records 1940 anwards)
93 g 39 ¥ 7]= 1973- (Records of 58 37374 1996-2012
Britain’ s overseas representation 1973- (Environment Agency 1996-2012)
AR 224 9 359 T = 715 1914320
94 (Records relating to the machinery 59 AL= AR 1997-2006
of government and the management (Welsh Government 1997-2006)
of the civil service March 1974-2000)
(The regulation of companies) (Welsh Government 2006-2011)
% U2 g A 1972-2002 61 L= AR 2011-2016
(The regulation of civil aviation 1972-2002) (Welsh Government 2011-2016)
97 5 ¢ AFE YAIE WE-E-H 71 14 1953-2016
(UK central government websites) (Home Office Appraisal Report 1953-2016)
AESAER 9 7 A4 Es|tolaez 2R 9o Ad AX} 192-016
28 | (Government Communication Headquarters (Department for Culture Media and Sport
and its predecessors) Operational Selection Procedure 1992-2016)
. IR AE R 114 1806 (o) 71D
AR &S 71E < . o S
29 : ! : (Appraisal Report British Council,
(Metropolitan Police Service (MPS) records) 1934-2016, Paper Records)
ARk F9 : Fke} AR FERE AAN R Z 7] =
30 | (Government and people: the interaction of (Office of Qualifications and Examinations
the state with the citizen) Regulation appraisal report)
31 16A4] o]%F w8 1974-1988 SE 1963-2014 H7LEALA
(Post 16 education 1974-1988) (Ministry of Defence 1963-2014 appraisal report)
FZAHGETAA e8] Fo| /1=
s | 71Q TRl e EY =X B 1S 1947-2004 572 314
Reaadh reng o court adiors for indvidd insdvercy) (British Coal Corporation paper record
1947-2004 appraisal report)
1y | 719 TRl giE g =X 2d 1S olep3 H7hR TA

(Reaords reting to aourt adiors for axparate nsdveny)

(Veterinary Medidnes Directorate appraisal report)

2 B@AYE BRI 1870-2016
Goanmat Ay’ s Dyt aupasd ot 18006
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AR ARE FYS) AL 249 AR Sl Gl O HRE N, 8
BE 07, B /1% 5o B3 oS BLE It}

TNAE 7|2 8o ths] oA e A)Zstn 9ok
- 1WA AR 2AF Aok St olf olsfal]

2 T - 7oA BHEesT 9= A whelsly]

- 3 @A AR 7}x] ]3| 517

-4 A g ol QR e AR B

7)o F7tE BREZZr HE 2, AR AIYXE, 7|2 A U B

skl Sl

o

Al

of

A&7 AA
TNAE 54 84 715 150l the BE7|13F 3 2Ade Algstadnh. 12v ol 2%
2 A AR O ol #YskA ForBE Foste] ARgdfoF jitt
+5 71532 A& A FRecords Management retention scheduling)
aA=, AL A, Aok, Z2AE WY, A& 2 3H, ZEAY, A=, HF AL T3]
< Bd 75 FF A8 AXS AT 2 FE3Th
(1838 1& 9 x& AHARecord Retention and Disposal Policy)

7t 7\Be] BE 72l i@ AR A e Ausis B
2 98] TNAZ o]#s7] Aol 71&»@— E}—fﬂ N7e el o AE
)=

(71# 1) A& A HRecords retention/disposition schedules)

2 7182 FE71EHC oAs 715 AR AXe H‘:‘aﬁb_ 7@l A A - AElsh=
HE 7150 BEZIZE Fostal AAd Add & A=F A 8stal Atk
718l A dA A48T U1 m) AL A2 G AFGOV.UK) A E e 2

# AP EC) A A % o] go] FhsEie.

_20_



Records Management retention scheduling 9. Information management records

Type

Item

Description

Disposal

Record keeping
(continued)

7

Applications to the Lord
Chancellor for the retention of
records under section 3(4) of
the Public Records Act 1958
and related correspondence

Ten years

Internal publications

When superseded

Schedules of records loaned
to other organisations

Until disposal of the records

covered

10

Donations of records to the
department

As long as record is held by
the Department or agency

11

FOI requests:

a) for documents already
open

b) for documents which are
subsequently opened

c) for documents which
remain closed

a) One year
b) Two years
c) Ten years

Disposal

12

Disposal schedules

Retain permanently

13

Correspondence and papers
relating to the compilation of
disposal schedules

Ten years

14

Review lists, including
information from systems
such as DRUID?

Five years

15

Lists, certificates, docket
books or databases of
records destroyed

Retain permanently

16

Copies of catalogues/ lists of
records transferred to The
National Archives or place of
deposit (i)

Five years

17

Retrieval of records from The
National Archives or place of
deposit

Two years

18

Documentation on
presentations under section
3(B) of the Public Records Act
1958

Five years

2 retain permanently where these are the only record of records destroyed (see item 13)

Last updated September 2002
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& A =28] 2~EDisposal checklist)

18 AR QT ZaAs AW A LA f8% 40E 2P AT sER 7D
NERAATL AR JT 5 A FED 5 Ak
2. B7h- AE A

TS BA 4, Wb A8 A 2 AR A3 S AR AN A
1

Aste] Azpel) wheh AL AP,

20108 F&F715 ol 713 30ddA] 20802 WA= e dY e 4
% 29 (Constitutional Reform and Governance Act) %32 /WA AA @=
HAAE SA F&she AL oy, 2013dFH 2023714 10d &< dAId o=
g3t} o] 10 w<¢F TNAE mid 2@ E&Fo] 7|58 oty 1 Ay 2023
7hA 30 oA “200d ¥E” o' HXH o7 The @EetA Hoh

e JT BHow o olg BAsA & ATAFel AeHA %S A%, TNAS
Folstel WA 1@l B A ol AHAE /1%L oA BE AT} gl
FANHE AR AP AR A wet 7@k

A

- OA" B | Zo A4 w8 F xd
-~y SAEY golEwo]xe} 2 mhA F o] F xd

AgsHE U Azdel HY EZEAAE WIS led @ AFoR AP
G S Pk Asguith RS o2 oE welsty] R

e Az gl weh thesl A sl Bk urHos
AR e Auel Frbstam #7] A Ro

MEE wesof Sk,

AR, WEH, G B 98 Bad A7) FAT ARE FAdk s mE
BG ARE 98 BE NS Austel A gsok Bk
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7189 71A] 89 me} gFst REV|HE J835EAY ths Ml 7HA] HEE UE F
At

- &7|(short) : 237}

- Z7)(medium) : §¥7}A)

- #71(long)

715 #8] A& A F(Records Management retention scheduling)
2,37/0€, 1, 2, 3, 6, 7, 10, 1000 7}A], ZFAF 3 6\d, oA & 23, 23} AE, AlSF & 63,
BT HE, ANEL Ao A=Y #H7] 5 wig ook
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339 715 WA=

O B7F #d Y¥H

BZ7)29 (Archives Act 1983)

PART I - A&

Section 2 &9 &7

o] HEL 3F F7}7)=YU(National Archives of Australia, ©]3} NAA)o] TF AE9]
71E23E 5L A5st A1 EC gk 71E BE QAEES AASIEE dsHE
Bty

Section 3 A

=771 54 HDirector-General, ©]sF NAA 9732 19994 a4 H]~H o e} 359t
TF 7P EL 255k YA S SIS AFES 9|t

3C NAA AL AW RE YU ZAHT <+ Qo
(1) NAA 22 Ao E EX AWt 7|5 == 7|e} A 57} 9y BE 21 o] A HRIA]
AqEE AR 5 Yo
Section 6 NAAS] #H3FH
(1) NAA= 1 7)€ 93l =
E3] Y89 dutdE 3l
(b) QY7159 AL HI7E A, A, 7ls, A A 8t
(h) QY7159 A&E L
Part V - W=
Division 2 - €471 E9] X g

Section 24 |W7|E9 A& H7]

o

2) B3 22 Aelle (D&F3<
(a) HEA Q3= nlol uwta}
(b) Z7}7)12Q0] 37} == %0
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@ o] We FIEUA BASAY AUl Fr)Sdo R ojwe A
N8 Bl B N5e SAT AurBe Fof glo] Ay T TE

HES F7PEIESE Z717])EYd AES Kol et
Section 27 7| E2] RE LS NAAZ o|H

@ 71Bel /1% RBAYAE TS Q0M $AF Yo me} o=
71%& ol@aliof k.

(b) o8 7ol = Aitd A 1561d ool o]&AdT}

B7t - Ad A3

NAAE AT AEE vl AdE Sl 9+ BEskaL, 78 b8 B

EA-): PSS
AAEHe OAE AR F F43 Z7M7E U 798kt

- AR Jbg o8 ARE AUsT RESE F2olu s1&e] o= BAl

——)
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AATF FEslo 78/ dF 8T7E FFATI= AR AR e, 2a 2
71ﬁ-g— 7). AESE, RE JIX7} 2S 7)12S NAAR o|#slH, WA 3
N2Be A% 7g A 5ok B

2. H7} - Ad 7|2

oW HE Tk /1FOR Hr}- AEof H=AS AP
YRE MESA oG UH F sh} o4 FE:s|of Atk UHL BE Fe
Hue 2 gHnh

w
AN
N
A
(o
N
o
30,
ny

3% A%, BF, 494

Puslwel 4y 2 Fxol B FA, 78 AW, /1% L T2, Frot A
Z8 BASH Basle] ARs\wo] A Ao - A, 2N FAS AT ARE

AL, 2z2E 2 de, A4

I} ZTSAE Y3 ARE BRESY) Y 2k 2R AAA, AH, (YS

shan A2 Aot AHA e SAE At AEeke] g ol
A HGALSl o] e AR FFe HAET F8 AR e 2dAo] A

ARBlo] Al G AW g e Ao ARE AEIITL

N
12 o2 r
Mg

O

223 F5A 719

T30 AL ARE, Bel wRle) tigk A4 olalE FHE s FEE BEI)
s ZEA A3 7 FQ88ta 7] Y= ARE AEF

f

ek T AN
A 42 o= =71 7152 AHE AET of asfior & 2 1A 847} ok
B2, A4, $AA - e A% M B G

HEV|20 7 HZES|of st} = A »
AAE WA dal GASA FA B FRE ouFTh AR g, W
T27} 2457 otk @k



|

BA4 D &N - A% Hrel ojnE ARE sy WS Aysly FRe)
SEEREF: a—z— vEtElol o] =4 olfo] @ itk mak Wete A@sAY

AW + U=% 02 Puu 450 42T += ok
A% AEH Zud - FUT Anol Us) oy ARAL AL 5 A= AL,
Aael AuAL REDT X, b AT PO Hio ANE M UL
T,

A2Y B 84 - AR gool sseta 4 A8 & AAY AE s
gaoz WMHY % glojof T
HE 7Ps4 - Ao RS AX 9E W4 == Ed A Jledow uXs
A 5 YA ool 2ol Ytk UAY 5 FAe Bt Yy Y A1E
PN
.

HE 2oz vpolagold &

A& HE - HET AL 24T o JRo| HE H]Eo H|Fo HE Oig
& B JKE 7S ot vk AA, dA, A 9 HJ2A, BE oA
Z3F3te] mEsoF & o8 7}x] HlLSo] 9t

FE ARu REIY F =
A ALE o) A& A THAE T
A T BRES 3] AEI A2E =} 7|2 olga

7} 120 ReW RS AP A AE AR eI A8 UL
ARE HEFAY AR AT 5 e Teol L A F Je o A
Z7h aash @A ;T
R AR BE oF

% ARE AYel A ol UF LHT FAZ A
i B e

Fach Auel 44, B,
Je =
AT D AAHEY

BE7E ARkl ol

HE O 4R 24
NAA= AHE AistAY #dgdst= 7183 ¢ ow ARE F7- HEaDA 24
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b3 e AHo REV|7HE ST NAAE 35 AH7|To] Aastn $4lks
ARE AAS Amst] 4T BE Oe AU, AR} AAHA A" Ao
w7 AL SHHEA mEd

EE AS BHEIA] &= ol

£ ARE R RIS e @AM BE urt 37H /HE A=
Srh Mg F29 ARw GTHOR HED & YRS MWSE Ao F R
d L AF Eg o

] S
A=E A7) 5 A8 9 2 A

3. 7t - AdE =+

Fo& BES AL 33 ZH 37 BEV|E A Y3(What we keep: Principles

for selecting the Australian Government’ s national archives)

NAA ZE o] 23N &F HAF FRE AET o NAAY ZA

A 97 9 #AE AARS AAS) ABE BFHCE JA4T &
Zlshs WHlolu NAAZE AHg3le At

X
o
o
A\
N
ol
E
2
=
rot

o] BA= EF AF AHHE, & FH AF FH AAd UFd SAE AT 7150

HgEth B3 A¥/E I, obteln L AR B AEIL NAA F9, A7
2 Uy 152 HET BE oA} AT + U=S SHATh

FUE AL o olf 4T TE BHoE BastA 2 u L /129 A%
9 97 vge 242 5 oY

NAASl Qe B4 7% AR AR B9 olojxth 715 AR A 54
Busl 71%e BE A7), ol# YL el ol ASHETh MPAY wx
e BAL s A1) GRo] BesA e W wE AV ARe A7
% 9t
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2= NAAE 715 A& FZA(ecords disposal freeze) == RE 5 A|(retention
notice)E LHsle] A& 7FE EFSLE ol 7€ 71E AE ARG A5,
Ao A HAY FA7F BIE w7hA] 54 ARdelu 4%y #HEE 7159 H
7158 SAT.

1. A& A=A

ZTE 712 A& BIHGRA, General Records Authority)

&% 7]1E 2% AZ(GRA, General Records Authonty, 0]3} GRA)S olg] 7]Tol ZEZI0]
AT 715 B, #H7), olFsh] 3 8 55 v AR o= NAAZL o33 X3
FH|ska st A7) s A& ?_?'{F(Admmstratlve Function Disposal Authorities, ©]3&}
AFDA)3} AFDA Express= TFFgE dub 384 752 93k GRAo|T}.

S5 AFoAM AT 4 = GRAE &5 =& 59 AlFoly Wis=E e 4 Qi
71 16 71E 28 AIHAgency-specific records authorities, ©]8} RA)-& 7]3<] Al
AT 7150l AHEET
@RANQ | GRA Titke GRA NO. | GRA Titke
Intelligence Function Establishing & winding up
GRA 21 in any Commonwealth Agency GRA 34 entities & companies
Removal of medical images produced on
Cockatoo Island : .
GRA 23 o GRA 35 | acetate bases and Photographic negatives
Dockyard Pty Ltd Arbitration produced cellulose nitrate bases
GRA 24 | Data Matching Exercises GRA 36 | Contracts Under Seal/Deeds
GRA 26 | Advisory Bodies GRA 37 | Research & Development
GRA 27 | Governing Bodies GRA 38 | Ministers of State
GRA 28 | Grant Management Quick Reference Guide
GRA 29 | Public or Official Inquiries GRA 39 | Public Interest Disclosure
Records damaged beyond recovery in Transfer of custody of records
GRA 30 | a natural disaster, a defined emergency | GRA 40 | under Australian Government
or other unforeseen circumstance outsourcing arrangements
GRA 31 Destruction of source or original records GRA 41 Child Sexual Abuse
after digitisation, conversion or migration Incidents and Allegations
: For encrypted records created
GRA 32 | Small collection Management GRA in online security processes
. . Transfer of custody and ownership of
GRA 33 | AccreditedTraining GRA Personal Security Files (PSFs)
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National Archives of Australia - General Records Authority No 27 - Governing Bodies June 2010

GOVERNING BODIES

Class No. Description of records Disposal action
21579 The following significant records documenting administrative Retain as national
activities of governing bodies: archives
e minutes and supporting records of meetings of governing
bodies;

° performance expectation records for governing bodies (eg final
version of performance agreements, statements of intent,
negotiations);

o policies supporting the administration and operation of
governing bodies (eg charters and codes of conduct for
members);

e formal reports on the administration and operation of governing
bodies; and

e summary membership records (eg registers of members or
appointments, disclosures of interest, and related party
transactions. Where no summary disclosure of interest registers
exist, and are not included in the minutes of governing body
meetings, retain records documenting notification and receipt of
disclosures).

[For governing body records that do not fall into the significant
category of 21579, or are not related to records of individual
governing body members detailed in 21580, use GOVERNING
BODIES — 21581.

For reports of governing bodies and committees established by
governing bodies that impact on the broad overall management of
the agency, use AFDA Express STRATEGIC MANAGEMENT —
20340 or 20342.

For records of committees established by the governing body
relating to a particular administrative activity or core business, use
the relevant AFDA Express function or agency core business.]

21580 Administrative records of the following activities supporting the Destroy 75 years after
membership of individual governing body members with long term date of birth of the
requirements, excluding those detailed in classes 21579 and 21581: governing body
e accident/incident reports for injury, death, loss or damage to member or 7 years

after last action,

personal property; whichever is longest.

o compensation claim/case records (eg rehabilitation records, For accident records,
medical reports, appeals, legal records relating to the case, if date of birth is
progress and assessment reports); unknown assume the

person was 15 at the

consolidated leave hist ds; .
° ory records time of the accident -

° nominating, electing, appointing and re-appointing members.
Includes individual agreements/contracts with members, signed
codes of conduct, gazettal notices, letters of appointment or re-
appointment;

o notification of appointments to regulatory bodies (eg ASIC);

- remuneration records (both monetary and non monetary)
including pay histories, records relating to the recovery of over-
payments;

e separation records covering retirements, resignations,
dismissals, death and dispensation of services; and

e terms of appointment.

A 7)%s & A F(AFDA, Administrative Functions Disposal Authority)
AFDAL- T 729 35 AR7|o] F3fste= P4 AT 7|5 BEshal #7|67] S
84s A

AFDAE dAu}7| 20 tis)] 4 RE717HS &9lska 19834 7] =W (Archives Act 1983)
A 2400 o)ASIA AT =2 HI|E UG AR vt o] 8T F JIEE

DRk



20193 7€ 1¥ o3 AFDA Express Version 20| ¥3tE o] 2010 @3 AFDA= ¢ o)A
A8 S ok

AFDA 7+=F3+ 29HAFDA Express Version 2)
AFDA Expresss= AFDAS] o=, 7|#oll A ARE3H] o 1 W21 T A Hs}

AHEE F UEE & Aotk

NAA+= AFDA(20103 7§7)<} AFDA Express(20104d, 2013 7§ 4)E HESaL AFDA
Express 292 #4335kl GAIN eBulleting E3) 7] Z<tol thdk =& uky1 GAIN
£9e 53 drlol=E AT

* GAIN (Government Agencies Information Network) : 23 J27[2t & U 7|& Z2|XtE X|st=

=7t HERIA

2019d 7€¥ 1¥9x=2 AFDA Express 2%o] AFDA(2010) 2! AFDA Express o] W&
T 2 At tiAIstR o, 71E 1971 75 olA] 157 7o E SAHAUT F8
HAANSS A2 BE 9 H7] 874 A2, 1A 7heA e, 2o d2 REVIRE
Y E AFTFOEN THAIE EE 7| Fol g SEAQ] AR 34 A Folth

71%% (Function name)

A el AT ] R

(Ass}et Management) (Financial Management) (Property Management )
Y 2] . o
(Compensation) (Industrial Relations) E¥ (Publication)

A& ZA Ak
(Contracts Under Seal/Deeds)

AeF 7]

HE A H] 2 (Legal Services) (Strategic Management)

7le % AE &

=% 74 AAL e ‘
(Establishment) (Personnel Management) (Technology and Information
M]anLagemqent)] -
A | A 9 OFx
(External Relations) (Procurement) %ﬁlépsa)tlonal Health & Safety

713 A 718 AE HAIHRA E= Agency-specific Records Authorities)

RAE= NAAoA 7R 7)ol ket 713 2 A4 JF L& i)
9 =X A2 Aboriginal Lad Commissioner), 3§74l #=] #A~(Administrative Appeals
Tribunal) & & 300971¢] 715 A& A 55 NAA AL EoA &11 7153tttk
A& Az AHEL 713 An]2 AIE(ASC, Agency Service Centre)ol] Q. 3ste] ++& <=
AT

i
i
A

[~
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2. 7}« A& AF

A AR 32718 AAAR met 2 &(#H)7], o)L, = A E $2e TEs
et BE VIRV & 7152 A4 3 159 ofuloll NAAZ o]dst=5 7| 5X ol A3k
ATt

T BE 7|59 NAA oj& HA

2B R Ho]| =7} 7S 02 HERNA, Retain as National Archives)’ ©.2 % 7|5 o]
RE 7IE T O ol F713 &8l BaRA v 7IES A5t NAAR oj#S

FUT F YT NAAE 718l AL AU 7159 g, 53, S5l 7t

oz Ak O HE AW B P4 ol F2T RNA 712217 IR A0
A7) 713 2 A% A2 o)} AFDA Express 28 35 A% A1 € B4aid 24), @ NAAS)

= =

FHI(FL Az &al=A], 5L3F Bt ERAARJA, 715 712502 Hol A=A
=
=

ot
rS
®
=
=2
X
s
ofy
o
o
r o
>

NAA AFDA

g5 9m T 79, HF 5 F 04, 59 4% 3 Av], Ax 2= A A2, 4%
EELESEREEHES

- Sk /%o ue

Records Authority

- o ol aAsA &S Al HYI, XFe] dAEE HY], FF TE ¥ 59 AH A
H7] S

- g a7 uE THOE BE

- 7t 7|E0 2 B

O

Ir
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MUttt 715 HI7HAE

BH7F #H Y

NIt} =47154% (Library and Archives Canada Act)

22 9 HA3H(Purpose or Authority)

S A 71EAH Aol H3HPower of Librarian and Archivist)

8 (1) =A]7] 22 #H(Librarian and Archivist)& t}2& li_f};}%}oq Mt =A7| 2%
(Library and Archives of Canada, ©]3} LAC)e] &2 @A =&°] H+= &
Ae & 7+ Ak

¥ 7] =+ A E(Destruction or disposal)

9 () EMVISHFL O ol BES Wevt Qrky BUHE B9, 1 FREUL /1SL
W18 E3ste] Ao BA Sl He 5 Uk

A 3k AF3H(Restriction)

2) o]HE ARL 7|20 53] == 35 o) welof .

AB W B3 7)E(Government and Ministerial Records)

H7] 9 = ¥&{(Destruction and disposal)

12 D BE71ES] Yo ARIRIA] o Fof| AAIGle] =A7|57dot Sl tigh Heks ¢k
ZFe) A FE Qlole HI71E X33l AW AR = FA 75 HES 5 gtk

71=2] o] Transfer of records)

13 (D JAE T BE 7EA7} Hkal AR S AR B B4 75 247183889 715
A 71 == 711 71 715 o)t HelE B3l BAVISEAS] Be] BAICE o|fs|of
Eia=2
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Aol A3k A7 7] =(Government records at risk)

13 (3) (D&l AFA FH 7120] SA/ISHRS] AN Ae £4 E= 7] S18o)
U= A%, SATIHP] ARE P4 Ao whe ol#e 87T 5 Yk

ol AE7139] 7]=(Records of former government institutions)
13 (4) 91998 #AeJxHGovernor in Counci)7} Gl XA A& ALJstal, EA7]| S
7150 F9E AR ZE 7SS g E Aok gtk

@7k A4E A3

1. 371 B4 2 9¢
Nt =47]2FH(LAC, Library and Archives Canada, ©]3} LAC)

LACE B39 9aba 715 23] 5] A%71 o] A4 2 Rashs gue) nE
EE Al 7o) s A4S velof k.

A 871 (Government Canada)

uro.
= -

o

o AR Ex A JIEE EAMZIEZAs LAC AR = I A4
kel A\ 59| flole HIIE £ S5 AET & st

2. H71 - AE 7|&

Aeh ARolA Yars grel e 23 AANA FA ol F FE3) Frhen,
gAY An 7ee 295 FUAT AHsow o

AR AL 93 B DA /1SS ANSE SAVISPY Aee v gn
7132 2007 A Zolt.

R /1% oM iEE RAW ZE2IY D $5L /1S 9 Ay /188
A, A, sAT A48 AgelA ol J15e o
AzA7} Ao H2em sﬂ@.a—t— i See Foh RAME gasta B
gl o] F7Hge] met ofe

% 7129 Br} BEE AUTASe] F71H BAL AL AR FEL S

s HAe FRUS A@ss Aol
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LACS W&ol that 715 A4t wehe Zzsr] £71230e 2835 718
AA A EE wEH MAE A7 712 AEss] ds AX W7 Ee AL
stk AN BrNAE A At 3R, GE AR % D ARG #A,
AZE AT BE QAT B BF WolA F15 AR 4T olslE] 9
242 s,

B7k BHE AN 7 R 7ls B4

Appraisal Methodology : Macro-Appraisal and Functional Analysis

Part A : Theory and Concepts

Part B : Guidelines for Performing an Archival Appraisal on Government Records

of Wb PHES A WA REE o235} AYe BRI Yk o] REE AE B
Z2AES Y57 A3} olFINI2ESL wetol & AW AT o] Ao I
BE Aol A EsIok SHe AU Br} BEAS obs | 2B AT
Aol ot AT Hrk AT A 248t T7} 18] AA B7} Aol A /1%
AE A4S A8 BEY F A J1BHA PHEH WAS AFSHE Aoltk

ATE B PPEY A 8ol o} A Lol opFHMAEE 4 HH Ao
Aol 3 PHED ) F0] A&k Bk o) vg He ojulol A e A
B7kel @ ool thazk A& ﬁlﬁ Hojg u olF|ul2EE BE BHA A4H
ZFaso] we AW e A8ekr) A3 B AA Y AN BILE S ok .

rlo

£33 71E A& AYAIZHRDACS) 2 #E YE AHE 5F FdoA o] & 5 A=
ARE Farsld E4 7|89 tE 75l dig A9 B 24 € Al wEt AR1H
sfjoF gt} B ofF|R| ~ET} T 7]3 At ZRMDA,
Multi-Institutional Disposition Authorities)] 5 xtde] 7} AA o <=3 d 87}
At

LAC B7} 2@ 43 A =y Y= (Evaluation and Acquisition Policy Framework)
LACS Z718 F8A4L 713 718 fAkol] 238 o] 4S9 e 7128 sl
TR g

- A e WUTE AuTIY BE S 7]
- Ayt T FEke vzl V&

Jh
ok

Nz
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=7 5% 2 A Tl 4FS HAAY mHE 7=

- A T E AR tiE unte] ey #HS AdEe TS
% %7} 71 (General Appraisal Criteria)

OFIHI2E= BT 7|&E AEZ FEAA oty SJIES 1T

AN ze] 4348 € =24

A AL ERE ofU e} AF Abdl, 27 4HE ofe} A

(o]
-1 o
7I's e ZERIHS T gzt st x2AdeE I A= o AT

AEA
B2 Aol weh FPAA QT BHoNA 715 ARk S, FHE A,
A e & S A 2o Aok Itk

3

=3] 19463 o] 9] 715o] thE Rl H5E A Alg=e] @Ryt man mETs
Az o B 7HA7E & 7 AT FARH Hlal Aok FE AelA 7S
AN z7F 2&3h= 7I3te] AW AF4E O 7HAe o A

TR
w85 Alg2 AA 2 2 A 2 vles 1ys&or It 7)oy EFdl tigh
7152 W7t S5 olHT 7152 tiEo] e M wollt



o) §7154

15e 97] 43 QerAo] Yojok sk, Bl Bk 7SIt o e Kok e,
AFATL A48 PSS UL TeAE AARE A U oI 4o2 715
AT 5 om AHH7) STha,

2=27V5 4

s

AR %e] 9 AA W ) SsGeEoENE S5 47 /1%L Bels
Bain Ado] sl o BHSlE 7120 odd /1%L Ag
Z7Hach

(ECESERY

294 Ao 7122 LACY 47] BE HIE 8 ol§ el AHA FFS

=~ 0]
AA
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(
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e
©
ok

|21

d

14

F7h 1B ARY
- WA STAG BF 7129 By
- If AXE AR A5 ng

- AR JIAE 7R 71 E9] B

3 Hr7t-AdE &

71E&3#32] A FH(Directive on Recordkeeping, 2009. 4.)

A FA Bl 71401]/‘1 22O G 9 AH2 AF A AFE VHHE R BERE
o g AL £, 85, Ay, B3 ¢ JEE 7|53 7H tiste] At
Aot A& W], Weh, @ FAEY, 7HY 9 2 AS], Faxs, FEFH)
TOoE FAEH JUTh

T E 7}X8 7} =+(Generic Valuation Tools)

orl_

3% 7Ix1%H 7} =7(Generic Valuation Tools, ©]3} GVT) = AR 3] Aol me}
20093 ol = At A F-AEA(TBS, Treasury Board of Secretariat)2] 7] = %€
Z) Z(directive on Recordkeeping)oll o] A3F & A} o] 38 X A3ty] Y&l FH7|Hol
dHe FF 4 €57 HHE AE A ALY A S AFFoEZRN ZHE A
Ax A8 dHAS FAg.
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Ao g GVI+ HY & —‘l”-E— BAstn BE Alutls thalste 27432l
A AR S WHE F AEF BAF AAC 23 2842 7F #AE AL3H ol &
38 GVT= D 4F 71X E 717 AR ZAL(RBV, Information Resources of Business
Value, ©]3} IRBV)) 418 (2) B& dA FHolgte F 7}11 =4 Q7 Aol thE

i

GVTe 713# 59 53 3o e} o2 AT v 4kl =7 =
AAHEJIL F 7HA] P o2 Yt

e L B~

o] GVT+ TBSoll Al 2]¥3 117}A Wi An]2E * g 3o}

ol 7l & <= 7l &
1 FHS Avlx 7 HE Avlx
(Acquisitions Services) (Legal Services)
9 AR YA el A 8 e 9 =
(Communications) (Management and Oversight)
3 A7 He 9 =¥ o
(Financial Management) (Materiel Management)
4 QAAL #e 10 B354 #e
(Human Resources Management) (Real Property Management)
5 | AR B 11 | = 7IER A Al
(Information Management) (Travel and Other Administrative Services)
6 |BE 7=
(Information Technology)

o] GVTE ofe] ARrdolA Lutgos £ + 9 Be 29 BEL e
< 71 & =3 7l %
1 *+2 7 T4 &5 2 o3y
(Adjudication) (Regqﬂatory Compliance and Enforcement)
) 20| 3 st g Ve
(Authorization) (Science and Technology Activities)
3 Wz A5 9 ol A7
(Cabinet Affairs) (Transfer Payments)
4 }—/\} 10 Zﬂg‘%%ﬂ Xﬂ%
(Investigating) (Treasury Board Submissions)
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Business Value and Retentlon Recommendatlons
Pleese nohe: that oy L i SYeTaS e ang e ROV mocmmmondsa TS S0 fhe
anpurn documants, o oo nf thase hails st mﬁsc

1. Assess and Plan

| Recommendations: Information Resources of Recommendations: Retention
Eesiawss F (OCeTes . Business Valus (IRBVs) Period
Assess and plan requirements Information resources related o planning and
Evaluate existing assets and evalualion & fiscal years after the end af the
resources MNeeds assessment information resources fiscal yaar aftar the end of the lifa of
Assess current and future See also Management and Oversight GVT for the asset or termnalion of contract.
organizational needs lang-ranm planning informahion resowcss

2. Regquirements Definition

== | Recommendations: Information Resources of Recommendations: Retention
Business Brocasses Business Value (IRBVS) o Period
]I:ﬁ‘:c:::b:c! MU‘TF‘VVGS‘C ir .' i -
* Meeting agenda, notes, reccerd of decision & fiscal years afer the end of the
raquired for the scope of the projact e 9 ‘: e ol Pl At {SSA) fiscal year after the end of the life of
Prepare a Specilic Sendca Agreement pproved Spec Agreorma the asset or termination of contract

and Project Charter Approved Project Charter

Define the nead | Maricet Survey

Dewslop the cptions analysisbusiness | Make or buy analysis 6 fiscal yaars aftar the end of the
case Cptions analysis'business case fiscal year after the end of the life of
Validate the opticns analyss'business | Cost banefit analysis the ssset or tarminaton of contracs
<ase Lile cycie ccating analysis

GVTE #E A7) s me ZR7oe) AR AAS HEY BB Rejal gth
A% AR B3} AU EA71SH ] PG 715 HE A AMDA, BOAL 53
7)ol AZHT

A& ZH

AUt =A7124e) Aee B ZRI BN Belss 7B AR GAH
EE HE RS AR J1S A¥a T 59 Ao wet o Foj k.

RE7)He] QT Faol glo] AFIRe] DY 7B U HEV|ZF ARL
AHoz Ay sl AYolth Tt LACE AEF} HE A4L ATFoH
ol 7180 HEZHE ARY 5 =S AADT

LACO] AE 7o) urZ3h
Ao B3 HEZ|ZH gk 5<

AHE71Ho] 715 HES 93 LACe=E o|Hst=R

7153 HHste] AE7|He gFE HdWsie &
Az Apgol thd &9 EF=(Operational Standard for the Use of Disposition
Authorizations)& A7) 3o] A& 117“—— AHESE7] 9% Q. TRARRRe disl AT
g AEHR A E JHAE AR ARIV|HOoERE LACOEY ol HAE
AA BE wAde] REV|ES LACOE ?l AsA ol#d F AEF It
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WA R TARL 22717 94 LAcmsﬂrel xﬂatou w}a}) HES 3
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g3k
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45 el o £ A} HE ASE AT + AET AL
4

RDAE 71# 116 A& A F(nstitution-Specific Disposition Authorities, ©]3} ISDA)
= o5 7|# A& Z A Multi-Institutional Disposition Authorities, MIDA)o] & <=
A, A L LAC A #o] whaydic),

AR AL O3 F 7R T st WHeE VEHE mEs AR Hl ¢
Elg=s
- 231‘%7]3491 AA e AEE IFCE HAYHE 7S A7 7]Ho]
LACo] Adt Aokzdd] u} oo
‘o= h{r & 2 Z(MIDA, Multi-Institution Disposition Authorizations)’ ©]t}.

I
N
Jh
o
2
M
ek

SRS AR AW AFHe

AR71HEo] AEse 71EH AB/A 7|2 7]Fe] LACe] AT AlFzz
g & ARE AR AL AT 71BE J1E o)A

x| & A Z(ISDA, Institution Specific Disposition Authority)’ ©]t}.
o= 718 A8 A FMulti-Institution Disposition Authorizations):(147))

MDAE A% Ao 54 §808 BE JR/]% £= 54 28 25| dejss

712 ARah Bestel At =471l et LACo] AR7)He] AL A Bany
MDA 574 27 slolA 7122 A E=S 7o) AR Basis 2]
MEom W4 £= &9 AE7} H%@ 7S tha) LACH HE 52 23
287} 9=8 TAHAL

AR718 3 71E H7E 5-8317] 913 LACA A &35 MIDAE £33 =&
HAE AAL H7) 248 AAEA gon 7= HIA 7 #F AL A F3HA
etk 715 #H7] 24 2 715 FHrA7el ik Ade thE Ao
A gote NE AE7] Tl Aok
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o

1998 5E 20134 Abololl LACS A] 7}A §-3 ] MIDAS w33t}

_40_



35 44 715 RE O FEI%0) FEAAY FHEE BEAT WE B3
%5 B HES AT EARS] g8 D AR/ BN A4, 5 B A

MIDA No. MIDA HA]
Authority No. 98/001 Ak 394 (General Administration Function)
Authority No. 98/005 ¢1A} 2] (Human Resources Management Function)
Authority No. 99/003 E¥ e (Materiel Management Function)

N

Authority No. 99/004 FAL (Comptrollership Function)

Authority No. 2001/002 B354 B2 (Real Property Management Function)
AR71BANA &3] & F I&= 29 715 #3F
=9 7152 HE, 74, A met EA 7B 734 e S35 a8 =
AF 71, T2, T2A| X, A, AP, 7|8 BE &5& X3 T41355)17]
A A FRABAN HA, £, A5 s =olnh
MIDA No. MIDA ©HA]
Authorization No. 96/021 A4 71 (Institutional Records in the Office of a Minister)

AFE Aw I=

(Records of Deputy Heads of Government Institutions)
AR71Be T2H A FY

(Poster-Creating Areas of Government Institutions)

Authorization 2005/006 +49 Al 319 7] = (Operational Case File Records)

AR A 7UE AFE 715 A&

(The Disposal of Records provided in Confidence to a Government Institution)
AR71HE o S¥E A&

(The Disposal of Surplus Publications in Government Institutions)

Authorization 2013/001 g B4 (Web Analytics)

Authorization No. 96/022

Authorization No. 96/024

Authorization 2009/001

Authorization 2010/004

201613l LAC2 A 7158 A& A (DA 2016/00D< et A& =3 2 &
ol tigk Iyt XS AFee v A& TlolEE o8 5 AUtk

2018'd LACE tA123} o] % A& 715 #H7IE S A& AH 20180135 E3Ystitt.
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A7) o] M= DA 2&< 571 flsl LACE 20180130 et &5 28 7Iol=&

T H] 0]’:17— A q

A

MIDA A&7
7 711 99 MDAS olsfshs Aol asteh 19830 el 20134 Aolol ¥ 2
Ao, BE AUt AR/ B PO S ol 20159 191 A o) Fo] Wy

AN
MDAL S48 Aue 4islwel 54 1§ THad
1998-2013 3 W HAA| AF7] o MIDA

20159 1€ 1¢ o] % of 7| EF3 A2 A
e g MUt =AY S E e AR SRS
7128 A B8] 98] MIDAS A& A& 5= Uk

19981 7} 2013 Alolol wra 3k MIDAS] A
R

2

?{} =4 deatde 54 A
]

ERECIDE

EL_

2015 19 19 o] % a5l MDA :
MIDAS] R Ad] @7® 7@eo] AL AL % ok

20154 19 19 ol 5ol A2 A% AFL B B BE Ayt FRrlBe o
37W¥re] MIDA A% A && T4 APe) 22 metok et

MIDA No. MIDA H#A

SHAI7]15 * & A|F (Disposition Authorization for Transitory
)Records)

A7 Tol A 7|UZE AFH 7= A&

(The Disposal of Records provided in Confidence to a Government Institution)
x| dsle] mE AA7IF Aol A3 A AR

MIDA 2018/013 (Disposition Authorization for the Destruction of Source Records
following Digitization)

MIDA 2016/001

MIDA 2009/001

o

AH-71#o] 20151 1€ 1 o] 5o Taet A& A3 & WA X3 A5, A 7189
7150 o H’*H o wheh 712 AHE A998 A 2013 Aol o] gk ST
MIDA =Z3he A&l 3ot
- ©d HR7|H JJrF/l Bla= 71 I AEH 7138 A2 A F (SDA). ISDA= LACe! A
Ll

|
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- o9 =t WA 123 BAE MDA
- ouk g ]2 BEA" MDA

F : ISDAC] wtdl == AAI7F AE A5 AQstae, AAE 2 w g7 71EE FFAIE
7150l Al 71ES 9%k X2 AZ(DA 2016/00DS AAEA AL 4 o
713 1 A& A FH(ISDA, Institution-Specific Disposition Authorizations)
ISDA T+ 71# 54 A& A& @ AF7|HNA Agste 7|53 #dE A&
A x o)™ LACe] A3k = wet 7]3#o] 7|55 &8 AgS AHES o+ RS
5183t
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7152 AE A3 SAA2H(RDACS, Records Disposition Authorities Control System)
RDACS (Records Disposition Authorities Control System)oll+= 9t% HA =9} $HA
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Y, ¥d £A4E I o] Al="l LAC Hdo] Hd & glemn, 2004
J5H SecureChannel(IWA8 5 A2Edi)el] Hod = = Be A7 ol
alica=1ss

2. {7} - A& AH

EAZIEAW 2 B fECA A BEVL B AE AR E719 A A A
upgl A E(H 7], o]},

3 A& #+%

MIDA
REow WRE AR ofwe] AR AT wh H BT

DA (Department of Finance A}#])

- B4 715 20

- 9 71E 109

- AR #eE] V1% - 6d

- AW 3 V)= 2-3d

- B HolZ(@AN7]=) : 30Y
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